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Introduction 
 
Welcome to your Parent and Student Support Pack (PSSP) for Year 7. 
 
We hope you will find it informative and useful.  Please note carefully the procedure sections, and sign and 
return the reply page and the updated personal details sheet. 
 
As parents you do much to support your child through their years of education, and this pack is one way we 
aim to support you. 
 
You will receive supplements to add to the pack at the beginning of each school year as and when they are 
needed.  Some sections will be clearly aimed at parents, others at the students, but all are designed to be 
read and discussed at home. 
 
You can also store reports and other assessment information in the binder you received with your first pack. 
 
Your comments on the pack and your ideas for future sections that would be useful to you will be welcomed.  
Please write to the headteacher, e-mail the school or simply write a note to your child’s tutor in the MAP. 
 
If you would like the pack in any other format, for example large print or Braille, or you would prefer to 
receive it by e-mail, please contact the school. 
 
 
 
Signed ________________________________  

Ms B Harrison 
Year 7 Leader 
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Our Support Network 
 
School can at times be a stressful place to be as demands are placed on parents and students to deliver 
information to the school, perform in lesson and behave well.  To make this easier for the student they need 
to be aware that they can speak to any member of staff.  In particular their Form Tutor and Year Leader will 
always be on hand to help and support.  Students can also speak to the school nurse or counsellor in 
confidence. 
 
For parents, if you need to contact the Year Leader for any reason, then we ask that you either write a letter 
via your child’s planner or place a phone call to the school office.  Requests to speak to the Year Leader are 
directed to our Student Support Officer, Mrs Jones, who will deal with general queries herself and get back 
to you or pass them on (Year Leaders are all teachers and are not usually able to speak immediately to 
parents because of their teaching commitments).  This year we aim to give you a better response service. 
 
Year 7 Leader: Ms B Harrison 
Form Tutors: Miss Williams, Ms Harrison, Mrs James 
 Miss McLean, Ms Lowndes, Mr Pimblott 
 
Maryhill High School 
Gloucester Road 
Kidsgrove 
ST7 4DL 
 
Phone:  01782-296751 
Fax: 01782-296771 
E-mail: office@maryhill-high.staffs.sch.uk 

 
Schools Support Services 
  a) OLC (Open Learning Centre) 
  b) Careers/Connexions Service Staffordshire 
*c) Education Welfare Services/Education Welfare Officer 
*d) School Counsellor 
*e) School Nurse 
*f) Special Educational Needs Co-ordinator 
*g) Gifted and Talented Co-ordinator 
*h) SENSS 
*i) CAMHS 
*j) MIND 
*k) Physical/Visual/Hearing Impaired Services 
*l) Educational Psychologist 

*m) Sustain 
*n) Parent Partnership (See display in foyer) 

* Can be contacted via the school office. 
 
Further information 
www.bbc.co.uk/switch - advice on issues which may worry your child. 
www.parentcentre.gov.uk – support for parents on learning. 
www.essaybank.com – coursework help – but don’t copy it. 
www.positivelymad.co.uk – ideas for remembering information 
www.gcse.com – help with revision techniques. 
www.s-cool.co.uk – tips on getting through exam days. 
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Advice and Guidance to Parents on Supporting Your Child 
 
The hardest demand on children is to understand the long term importance of doing the best they can and 
learning to put to one side short term fun time. 
 
Unfortunately teenagers are more interested in social and outside school interests than their long term 
plans.  In addition they differ in maturity and their responsibilities for learning, organization and motivation 
and this is why you are a very important person.  You are the expert on your own child and the most 
important teacher.  Your encouragement, interest and support make a huge difference to your child’s ability 
to cope. 
 
So what can you do to help? 
 
Try the following 
Attendance Does your child attend every lesson and understand why this is 

important? 
Review Day Please attend – ask questions and find out from teachers what you can 

do. 
Manager Provide a quiet room, pens, paper etc. 
Organiser Agree rules for homework and coursework and revision – check they 

have a balance between studying and free time. 
Adviser Talk with your child, share their worries, keep an eye on how things are 

going.  Make things positive and put in little rewards for doing well. 
Communication Speak to the school – keep lines of communication open, if you don’t 

know – ask.  Most importantly you are the person who your child needs 
most at this stressful time.  You must love them and be proud whatever 
happens – reinforce this message. 

 



Maryhill High School PSSP Year 7 September 2009 

 5

School Rules 
 
Code of Conduct (Respect) 
Our school is a happy, friendly and caring community which seeks the best for all its members.  Rules are 
necessary to ensure harmony and are based on the principle of 
 
RESPECT for 
 
Authority 
There is legitimate authority within school which deserves respect. 
 
 Others 
Each individual has rights which must be respected. 
  
Themselves 
Everyone should expect the highest standards of themselves. 
 
The Community 
The local and school community has a right to expect certain standards from each person. 
 
The Environment 
The environment is where we live - it must be protected. 
 
These rules form the basis of what is expected of every student. 
 
 
Uniform 
 
We encourage our students to take a pride in their appearance and we insist on high standards with school 
uniform.  There is overwhelming support for this from parents and the smartness of our students is often 
commented on by visitors.  In order to maintain these standards and avoid confusion, the guidelines on 
uniform are repeated below.  If you have any doubt about what is acceptable and what is not, please contact 
the Year Leader. 
 
Black Blazer 
Regular school fit, not a fitted jacket, displaying a school badge on the left breast pocket.  Badges cost 
£2.50 from school.  Blazers supplied by Clive Mark of Newcastle have an embroidered badge. 
 
White school shirt 
Top button to be fastened and comfortable enough to remain so at all times, long enough to tuck into 
trousers or skirt. 
 



Maryhill High School PSSP Year 7 September 2009 

 6

Tie 
The school tie is only obtainable from the school and costs £2.50.  All new ties are the clip on type. 
 
Standard school black ‘V’ neck knitted jumper or cardigan (buttons not a zip) 
No sweatshirts or items with logos (in cold weather a plain white tee-shirt can be worn underneath a school 
shirt). 
 
Black Trousers or Skirt 
Regular fit, not tight fitting/fashion styles, no hipsters, no attached buckles/belts/logos or trimmings.  No 
leggings or jean type trousers.  Waist fitting to allow shirts to be tucked in comfortably.  Skirts should be 
knee length. 
 
Black School Shoes 
No boots, trainers, ballet pumps or any footwear which could be a safety issue. 
 
Plain black lace up school shoes are preferred. 
 
Personal Appearance 
 No form of body piercing is acceptable in school. This is a health and safety issue. 
 Tattoos are not allowed. 
 No jewellery is to be worn. 
 Make up and nail varnish are not to be worn. 

 
Hair 
 Hairstyles must be appropriate for school. 
 Brightly dyed hair and shaven heads (including shaved designs) are not acceptable. 
 Hair may be worn short and dyed hair must be one natural hair colour. 
 If hair is braided, there must be no beads, ribbons or coloured threads. 
 Long hair must be tied back for all practical lessons. 
 Sharp hair ornaments must be removed. 

 
Students are expected to have respect for themselves and pride in their own appearance at all times and 
most students do just that.  Students who refuse to cooperate will be punished. 
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Phones and MP3 Players/I-Pods 
 
As a Media Arts College, we want to encourage the responsible use of all types of modern technology.  This 
includes mobile phones.  Unfortunately, phones can be misused.   
 
• Phones being switched on in school 
• Phones going off in lessons 
• Students using phones around school 
• Photos being taken using camera phones 
• Inappropriate material being found on camera phones. 
 
The school rule is clear; phones must be switched off on school premises at all times (including break and 
lunchtime).  Students who break the rules will have their phones confiscated for the day.  Persistent 
offenders will be punished.  Refusal to hand over a phone or player will result in immediate punishment. 
 
If students use their phones responsibly, there will be no problem.  As always, if there is an emergency and 
parents need to contact their children, they can do so via the school office.  The same is true if children 
need to contact parents.  I am sure that you can see the need for strict control of this technology. 
 
MP3 players/I-Pods should not be brought to school.  Use in lessons will lead to confiscation. 
 
If you have any questions, please don’t hesitate to contact the school. 
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Rewards and Sanctions 
 
Rewarding students for success is an important part of school life. It is much better to be able to encourage 
students to be successful rather than just punishing them when they fail. Consequently, rewarding students 
is being developed throughout the school.  
Credits that are awarded (see below) will each have a value of 5p and can be redeemed for a variety of 
goods within school. 
 
All students are expected to conduct themselves in line with the school principle of RESPECT. 
 
In each classroom there is a chart displaying the types of rewards and sanctions that are being employed at 
Maryhill. They are broadly in line with the following principles: 
 
Level  Positive Behaviour Response 

1 Bringing in tokens – 10 tokens 
Each credit for good work (avoid multiples) 
Taking part in school activity (evidence) – each activity 
Certificate of achievement (any type) 
Uniform – perfect for one week 
No detentions for one week 
Winning school award 
House matches (participation) 
Proper equipment for week 
Helping staff 
Collecting registers, etc. 
Planner checks / reply slips 
 

1 credit 
 

2 Repeat of most of 1. 
Full attendance for 1 week 
Perfect punctuality for 1 week 
Manner / politeness/ Respect 
Recycle bin 
School council rep attendance 
After school club 
 

2 credits 

3 Repeat of most of 2. 
Winning an event in school (depending on ‘importance’) 
Completing Digital Assembly, etc. 
Awards Evening (winning award) 
Gifted and talented nominations 
School show 
No detentions for half term 
All homeworks completed in subject for half term 
Exceeding TMGs in exams and Progress grades 
Charity events (involvement) etc. 
Helping others with work (Teacher directed) 
Good behaviour in form for one week 
Whole form – good behaviour in assembly 
Representing school – PE 
 

3-5 credits 

4 Repeat of most of 3 
Out of school achievements (evidence) 
Community involvement (evidence) 
Organising event for charity or school 
Prize for form quizzes 
 

6-8 credits 

5 Repeat of most of 4 
100% attendance in term 
Running competition 
Being House Captain / Vice Captain 
No detentions in a term 
10 Es in one half term 
 

10 credits 

 
This, of course, does not mean that students won’t be punished for misbehaviour.    
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Sometimes, students misbehave. When they do, they will expect to be punished.   
When sanctions are necessary, they will broadly be in line with the following: 
 

 
 
 
 
 
 
 
 
 
 
 

Detenti
ons 
 
The daily 
detention 
system 
introduced 
during 
2008-09 
proved 
successful 
as a 
sanction 
for 
lateness 
and minor 
lapses of 
behaviour. 
 
This 
detention 
is: 

• For 20 minutes after school. 
• Given the same day if the student is seen before 2 pm, otherwise the next day. 
• A no-notice detention – Because all students will have finished this detention by 3.30 pm we will no 

longer be contacting parents about it in advance.  This is new for 2009-10.  However all detentions 
will be recorded in the student’s planner. 

 
You will receive 24 hours notice for all other detentions, clearly stating the time, place and reason. 
 
Any parent who wishes to discuss the school’s detention policy should contact the Year Leader.  Most 
Maryhill students do not serve detentions! 
 
 

Level Negative Behaviour Response 
1 Talking out of turn/Not on task 

Lack of basic equipment 
Uniform/Jewellery 
Late to lesson 
Running in corridors/Ignoring instructions 
Out of bounds 
Banned equipment  
 

Disapproving look 
Verbal rebuke 
Warning about future conduct 
Confiscate 

2 Repeat of most of 1. 
Homework default 
Homework Diary default 
Reply slips default 
Very late to lesson 
Rudeness to staff/Minor disruption 
 

Lines 
Extra work 
Letter of apology 

3 Repeat of most of 2. 
Persistent lateness 
Rudeness to teacher in class 
Anti-social behaviour, e.g.: 
Litter/Gambling/Spitting/Graffiti/etc 
 

Late Detention 
Departmental Detention 
Litter Detention 

4 Smoking 
Foul language to student 
Aggression to other student 
Rudeness to staff 
Failure to attend detentions 
Truancy/Bullying/Vandalism/Theft 
Off-site misbehaviour 
Selling/swapping property 

Daily Report 
School Detention 
Letter to parents from Head of Year 
 

5 Repeat of 4 
Failure to attend School Detention 
Failure to respond to report 
Foul language to staff 
Serious disruption of lessons 
Serious aggression 
Illegal substance (possession) 
Refusal 
 

Exclusion from lessons 
Alternative Timetable 
O Zone 
Fixed Term Exclusion 
 

6 Total failure to rehabilitate 
Persistent disruption of the education of others 
(evidence) 
Aggression towards staff 
Illegal substance (dealing) 
MAJOR 'ONE-OFF' offence 
 

Home/School Programme 
Work Placement 
Student Support Unit 
‘Inclusion Unit’ 
 
Permanent exclusion 
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Attendance 
 
Good attendance is necessary for learning and progress.  It is known that the grades of students drop if 
attendance falls below 95%.  Please report all absences to the school as soon as possible, preferably on the 
same day.  There is a dedicated phone line for this.  Alternatively you can write a note in the MAP. 
 
Absences that are not explained in this way are classed as ‘unauthorised’.  If a student has lost 20 sessions 
(10 school days) due to unauthorised absence this may lead to a fixed penalty notice.  These are issued by 
the Education Welfare Service. 
 
Students whose attendance falls below 80% (whether the absences are authorised or not) will also become 
a priority for the school and EWS.  If your child should fall into this category you will be contacted by the 
school each time your child is absent. 
 
Our aim is to encourage good attendance and support these families where this is an issue.  I would like to 
assure you that the vast majority of our students attend school on a regular basis and their parents co-
operate fully by supplying a written or verbal explanation of absence. 
 
If you have any questions or queries regarding attendance issues, please do not hesitate to contact Mrs 
Skucha.  Thank you for your support. 
 
Holidays in Term Time 
Please avoid taking family holidays in term time.  Extended periods of absence have a very bad effect on a 
student’s standard of performance as it is impossible to fully make up what has been missed.  We recognise 
that sometimes family or job circumstances make requests necessary, therefore please follow this 
procedure. 
 

• The holiday request form can be obtained from the school in the usual way by personal visit or letter 
to the school. 

• The holiday request form MUST be returned to the school at least TWO weeks before the intended 
period of absence. 

 
 
Punctuality 
 
All students are responsible to ensure they are at school on time; this includes the morning and afternoon 
registration.  If any students are late they will serve a 20 minute detention after school on the same day see 
the section headed ‘detentions’. 
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Calendar 2009-2010 
 
Mon 7 September Training Day – School closed for students 
Tues 8 September Training Day – School closed for students 
Weds 9 September School starts 
Weds 30 September Awards Evening (KS3) 
Thurs 1 October Awards Evening (KS4) 
Thurs 8 October New Intake Open Evening 
Thurs 8 October Post 16 Learning Pathways Evening 
Mon 26 October-Fri 30 October (inc) HALF TERM 
Mon 2 November Training day – School closed for students 
Tues 3 November School opens 
Weds 25 November Y11 Parents’ Evening 
Weds 9 December Y12/13 Parents’ Evening at Clough Hall School 
Mon 21 Dec-Fri 1 January (inc) HOLIDAYS 
Mon 4 January School opens 
Thurs 7 January Year 9 Learning Pathways Evening (Options) 
Mon 11 January A2/AS Exams start* 
Mon 15 February-Fri 19 February (inc) HALF TERM 
Mon 22 February School opens 
Friday 12 March Review Day 
Mon 22 March Y11 Revision Evening 
Fri 2 April-Fri 16 Apr (inc) HOLIDAYS 
Mon 19 April School Opens 
Mon 3 May May Day Holiday – School closed 
Mon 10 May Main written external exams (GCSE/GCE) start* 
Mon 31 May-Fri 4 June (inc) HALF TERM 
Mon 7 June School opens 
Mon 5 July Y10 Work Experience Week 
Mon 5 July New Intake Evening 
Wed 7 July Summer Concert 
Fri 23 July Last day of term  
Mon 26 July – Fri 3 September (inc) Holiday 

* To be confirmed 
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Year 7 Homework Timetable 2009-2010 
 
If your child says that they’ve got no homework question thoroughly – telephone the school.  Teenagers 
tend to build a bank of excuses and for some this is an easy option out of doing homework.  All students fall 
behind at times and threats have a negative effect.  Talk to them and get to the bottom of the problem, then 
discuss ideas with the school to get things back on track. 
 
 

Week One 

Day 7MH 7M1 7H1 7M2 7H2 

Mon Art/Technology 
Geography 

Art/Technology
English 

Art/Technology
Maths English Technology 

English 

Tues English 
French 

Maths 
RE 

Maths 
Geography Geography Geography 

Weds Maths 
 

English 
French 
History 

English 
French 

Maths 
French Maths 

Thurs Science 
History 

Maths 
Geography 

RE 
History 
 

Science 
Technology 

Science 
Art 

Fri English 
Maths Science English 

Science French French 

 
 

Week Two 

Day 7MH 7M1 7H1 7M2 7H2 

Mon 
Maths 
Geography 
Art/Technology 

History 
Art/Technology

Maths 
Art/Technology

History 
Art RE 

Tues Science 
RE 

Maths 
English 

French 
Maths 

Maths 
Technology 
 

French 
Science 

Weds English 
French 

French 
RE 

English 
History RE Maths 

Thurs English 
Maths 

Maths 
Geography 

Science 
RE English English 

Technology 

Fri History 
RE 

English 
Science 

Geography 
English Science History 

 
Media Studies will be set as appropriate. 
ICT will set one piece of homework per fortnight. 
Music will be set as appropriate. 
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Governor Information 
 
The school has 22 governors: 
 
Parents : Mr K Barnsley Mrs L Law  
 Mr R Mack (Chair) Mr A Rosser 
 Mrs D Taylor Mrs D Bestwick  
 Vacancy (as at September 2009) 
   
LEA : Mrs S Burgess Mr PR Leese 
  Cllr H Lowndes Mr P Smart 
   
Co-opted : Mrs M Maxfield (local councillor) 
  Mrs E Peacock 
  Rev W Slater (St James' Church, Newchapel) 
  Mr R Phillips 
  Vacancy (as at September 2009) 
 
Sponsor  : Vacancy x2 (as at September 2009) 
   
Teachers : Mr A Bunn (Subject Leader of PE) 
  Mr A Bygrave (Assistant Headteacher) 
   
Staff : Mrs S Sproson 
 
Headteacher : Dr A Jones 
 
The Work of the Governors 
The whole governing body meets twice a term but there are committee meetings and individual visits in 
between.  Their duties include the following: 
 
• deciding how the budget is spent 
• fixing the number of staff to be employed 
• making appointments of staff 
• laying down general principles on discipline 
• receiving reports from Heads of Departments 
• deciding on the use of the premises outside school hours 
 
The governors are always interested to hear the views of parents and you are most welcome to contact any 
one of their number at any time.  Individual problems as opposed to general views are, however, best 
referred to the school in the first instance. 
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Procedures for 2009-2010 
 
 
School Meals 
 
The charge for a full school meal is £2.10 but there are many lower cost alternatives available in the 
canteen.  We encourage your children to take a school meal as a new healthier and more varied menu has 
been produced by the County Catering Service.  Year 7 students must remain on site at lunchtime. 
 
If you are receiving benefit, your children are entitled to a Free School Meal. If this is the case please 
ensure that they make use of this provision, which we handle in a sensitive way, with no 
embarrassment.  For more information please see the enclosed leaflet. 
 
If your children do leave the school site at lunchtime please remind them of the need for high 
standards of behaviour in the local community and not to make a nuisance to the general public by 
improper behaviour. 
 
Students who remain in school are supervised by staff and lunchtime supervisors, and provision is made 
indoors during bad weather. 
 
 
Home to School Transport 
 
If you live more than 2 miles from school and are a low income family you may be entitled to free home to 
school transport.  For more details contact the Transport Service on 01785 278593. 
 
 
Safety 
 
A great deal of work has been carried out to construct new cycle storage facilities, which can be reached 
from Gloucester Road or Galleys Bank by a new cycle path.  We have also had the paths in the school 
grounds marked with new signs so that pedestrians and vehicles are kept apart.  We would encourage 
students to come to school on foot or by bicycle in the interests of a healthy lifestyle and the environment.  
Students who wish to come by bicycle must register their cycle.  They can get a form from their form tutor.  If 
you have to bring your child to school by car, please drop off on Galleys Bank, not on Gloucester Road. 
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Study Support Club 
 
To enhance learning and study opportunities we are staffing the library and open learning centre every 
lunchtime and after school Monday to Thursday until 4.00 pm.  The Library is open from 12.30 pm each 
lunchtime. We also have a Breakfast Club from 8.10 am when refreshments will be available from the 
Kitchen and students will be allowed to use the Study Support Club until school commences.  Students are 
encouraged to use this facility. 
 
The Internet facilities are also available, for all students but they will not be allowed to use the "chat lines" or 
other social networking sites in school. 
 
 
Detention/Clubs/Sports 
 
Please check with your children if they will be late home from school.  They may be at the Study Support 
Club, a sports match or practice or in a departmental or school detention.  Detentions will be recorded in 
planners by students and signed by their teacher, and 24 hours notice is always given except for the 20 
minute daily detention. 
 
 
Lost Property 
 
Large quantities of items are unclaimed from the lost property store every term including coats, shoes, 
trainers, bags, keys, glasses etc.  Please remember to name/mark all clothing and equipment in case it gets 
lost or mislaid. 
 
 
Medical Information 
 
You will note on the reply slip a section concerning ‘Medical Information’ which should be completed.  
Please keep school aware of any changes to these records. 
 
 
Photographs and Video 
 
As a media college, we make regular use of digital video and photography and your child may be featured 
from time to time in our publications or on our website as part of the educational process.  Parents need to 
be aware that this is an important feature of their child’s education at Maryhill.  However, if you have any 
concerns about this please contact the school. 
 
 
School Fund 
 
At the start of the new academic year we make an appeal for you to give a donation to our School Fund.  
We only ask for one contribution each year from each family and the amount that you send is entirely a 
matter for yourselves.  You will be aware that school fund is an important means of providing additional 
resources to school for educational visits, school equipment and reducing the cost of extra curricular 
activities, we will put it to good use to enhance what we provide for our students. 
 
Your contribution will give a direct benefit to the education of your children at Maryhill.   
 



Maryhill High School PSSP Year 7 September 2009 

 16

Please use the envelope provided to send your donation to the school.  Individual donations are confidential 
but returned envelopes are noted in the MAP as a receipt.  
 
Many thanks for your continued support. 
 
Please put the names and forms of all your sons and daughters at Maryhill on the envelope that you return, 
by 5 October at the latest. 
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Data Protection Information for Parents and Students 
 
Please check the attached data sheet carefully and clearly mark any changes.  Then sign it and return it 
with the reply slip you will find at the end of this pack. 
 
At school we need to keep information about students for registration purposes etc and also so we can 
provide them with suitable help and support.  Under the requirements of the Data Protection Act 1998 we at 
school need to inform you and your child about what information is held by us about your child. 
 
If updated information on Data Protection is made available to us we will send it to you. This will list the 
other education bodies to whom we pass this on, for example the LEA needs to know about your child if an 
assessment of special need is necessary or if an employment license needs to be issued or to school clinics 
and dental clinics.  It is our policy to co-operate with any police enquiry.  If pupil information is requested we 
contact parents before releasing details. 
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Reply Slip 
 

Student’s Name ……………………………………………………………………….……   Form 
……………………………. 
 
* I confirm that I have received the Year 7 Parent and Student Support Pack.  
 
School Fund 
* I enclose a school fund donation  
 

* I do not wish to contribute to school fund at this time. 
 
Photographs & Video 
* I have read the statement about photography and video and I confirm my acceptance. 
 
Medical Information 
* I have completed the section below 
 

* I have no reason to complete the section below 
 
……………………………………………………………………………………………………………………………
……………………………….. 
 
……………………………………………………………………………………………………………………………
……………………………….. 
 
……………………………………………………………………………………………………………………………
……………………………….. 
 
Disciplinary Policy 
* I have read and will comply with the school’s policy and detention arrangements. 
 
Internet Access 
For parents with e-mail accounts: 
* I would be happy to be contacted by e-mail (we do not give e-mail addresses to any third party). 
 
Mobile Phone Contact 
* I would be happy to be contacted by text message (we do not give contact numbers to any third party). 
 
 
Signed ………………………………………………….………..……………. parent with responsibility Date 
……………………………….. 
 
* Please tick each box as appropriate 
 
Please return this slip, together with the data sheet for your child (amended if necessary) and any school 
fund donations to your child’s form tutor by 5 October at the latest. 


